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TUITION REIMBURSEMENTASSISTANCE

Staff-membersNISIG employees may bereimbursed-for-seek tuition assistance ferup-teinfor
an_amount not to exceed 21—<eredithours—inany—onethe limitations set forth in the IRS
regulations for employer tuition assistance for undergraduate and graduate level courses, in
any fiscal year. To be eligible for tuition reimbursementassistance, the course-a—ceudrse-or

course-of study:

1. Must be undergraduate or graduate leveleffered-by-a-college-eruniversity;

2. Must be successfully completed with a grade of "C" or better;

3. Must provide knowledge or skills that will enhance the employee's contribution to the
GreupNISIG in either the employee's present position or any Greup-position_-te-which
the-empleyeeaspiresin NJSIG, and each course ereeurse-ofstudy-must be approved
in writing, prior to course registration, by the Executive Director or his/her Designee,
for each individual request.

The total amount to be reimbursed to staff under this policy in any year shall be established
in NJSIGthe-Greup's budget for that year. In the event that requests for reimbursement would
eonsume-exceed more-than-the fund-amount budgeted for tuition assistancethis-aeceunt, no
further reimbursement reimbursement—shall be available that year, unless specifically
approved by the NJSIG Board of Trustees. -Those already enrolled shall share the available
funds in proportion to the tuition cost.

CreditHours

Staff members seeking tuition assistance reimbursementshall obtain written approval from
their department manager sixty (60) days prior to the beginning of each course.
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Department managers will forward approved tuition reimbursement-assistance requests to

the Executive Director.

L8]

Proof of successful course completion in-the-form-ef-transeripts-or-validatedrepertsfrom-the
iastitution-shall be required prior to reimbursement. -Tuition reimbursements-assistance will

be processed by the normal cash distribution methods.

All full-time staff whese-nermal-werk-week-is-35-heurs-er-mere-are eligible for this benefit.

Failure to follow or adhere to this policy may lead to disciplinary action up to and including
termination.
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